
Speech, Language and Communication (SLCN) in Secondary schools 
 
 
l) Functional use of Language: Sequencing and Organising  
  
Characteristics/what pupil needs to do 
 
Narrative skills - say and explain what happened, create narratives in spoken and written 
language 
Adhere to methods for recording written accounts and grouping ideas in a methodical way that 
can be understood by others 
Record homework and structure how and when work is completed 
Use a timetable or planner 
Awareness and flexibility of changes within lessons and timetables 
Arrive at lessons on time and move around a school 
Organise materials and equipment 
 
Possible skills affected 
 
Slow or reluctant to begin a task 
Task completion 
Disorganised, forgetting equipment, late for lessons, failure to hand in homework on time- if at 
all. Often carry everything because they are unable to select what is required 
Unable to follow a timetable or school layout 
Understanding time, for example estimation of time to complete a task and/or sequencing 
months of the year and time management skills 
 
 
Strategies to support sequencing and organisational skills 
Whole school  
Transitional planning 
Clear expectations 
Provide equipment checklists 
Provide year guides for any specific requirements 
A system for supporting difficulties 
Identify key worker and / or buddy 
Develop use of home – school link book/planners but be prepared to also make telephone and 
email contact. 
Provide advice and encourage parents about how they may be able to support, for example 
keeping a timetable and equipment box or list in a prominent position and checking daily 
General  
Support organisation visually and practically 
Provide wall displays 
Label key information 
Model how to use planners and timetables effectively - include activities in the transition 
programme 
Teacher 
See above and 



Reinforce sequencing and organisation of tasks 
Offer peer support 
Have a store of essential equipment 
Provide sequential pictures to indicate the sequence of how tasks need to be carried out 
Provide checklists, word banks, writing/recording  planners and  frames and other recording 
devices 
Provide clear and ongoing guidance about time management and what should be completed 
within that time 
Breaking down tasks into manageable chunks 
Check accuracy of homework recording- try to record/explain homework at the start of the 
lesson 
Provide lesson summaries, power point hand-outs and a file with clearly identified sections to 
keep work and support the storage of work 
Monitor skills and encourage students to increase independence 
Support staff  
Support teacher for above and perhaps also consider 
Explicitly teach organisational and sequencing skills  
Take photographs to sequence tasks or to remind student what they need to do for homework 
Support layout of text and perhaps use grids or arrows to reinforce left to right and top to 
bottom orientation  
Praise positive attempts 
Provide a folder or kit of necessary equipment and support use 
Check equipment daily if possible and allow time to discuss homework and any possible changes 
to timetable, forewarning of change and any additional equipment where possible 
Colour -code exercise/text books and timetable 
Provide monitoring/self-correction prompt sheets 
Student 
Be prepared to discuss problems/ express views with others 
Discuss helpful strategies   
Use self-monitoring checklists in school and at home 
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