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CME Officer Process for Children from Overseas





Information shared by Agencies/General Public





CME1 Completed








Check ONE and ICS and add CME1 Referral





Visit family home, check passport or relevant documentation from Border Agency





If child(ren) has ‘No Right to Stay’ inform Access & Inclusion Manager of intention to inform Border Agency





If child(ren) have ‘Right to Stay’ establish if education provision is in place





If no Education provision in place – Complete SA8 and forward to School Admissions Team or give advice regarding Elective Home Education process as per CME procedures





If Education provision in place – check with provider child(ren) on roll and update ONE





Close case to CME Officer





If child(ren) unaccompanied inform CCC Children’s Services County Triage Team








