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5.1

Introduction and General Requirements

Purpose of School Year End Returns

5.1.1
In common with all organisations there is an important duty of stewardship placed upon the Governors, fulfilled by preparing the Annual Report to parents.

5.1.2
Annex G of the Scheme for Financing Schools states that:

 “Schools not using the County Council’s accounting system (FIMS through Capita) will be required to submit a final actual expenditure and income summary report (ISBF) and a final actual expenditure and income detailed report (ISBD) by April 30th following the close of the financial year.  Schools who choose to buy back the County Council accounting system (through Capita) will not be required to do this and copies of these reports will be sent to such schools by Capita by June 30th following the close of the financial year.”

5.1.3
These reports will form part of the LEA’s audited accounts and no amendments will be permitted after submission without the sanction of the Finance Manager (Education Finance Unit).

5.1.4
The ISBD will contain memorandum items of additional information, usually found on the balance sheet (e.g. debtors and creditors)

5.1.5
These reports will show LEA-related public funds only.  Additional requirements for private funds are detailed in Section 9.

5.1.6
LEA-related funds include


budget instalments paid over by the LEA including any interest, profit or other payment to the school arising from its use of such instalments


any other government grants, coming via the LEA, such as Standards Fund or Capital Formula.

5.1.7
The LEA is required to account for LEA monies only and not for additional funds that are the property of Governors, eg. premises grants to Voluntary-Aided schools.  Such funds must be excluded from the accounts sent to the LEA (see section 9).

5.1.8
All schools are responsible for preparing an Annual Governors Report to parents, which will include a budget report.  Schools may use either the ISBD format or the ISBF format, or the year-end report provided by CAPITA, but it is not a requirement of the Scheme or these Financial Regulations that the budget report necessarily takes any of these formats, providing the accounts are presented clearly.

5.2

General Guidance

General Accounting Principles

Adherence to Best Accounting Practice

5.2.1
The governing body is responsible for the preparation of annual financial reports.  When complying with their responsibility the governing body must adhere to best accounting practice.  Best accounting practice is considered to be the application of Generally Accepted Accounting Practice known as GAAP.

Accounting Policies

5.2.2
The annual financial reports (ISBD and ISBF) must be prepared on the basis of assumptions, which are generally accepted fundamental accounting concepts.

These fundamental accounting concepts are


going concern concept


accruals concept


consistency concept


prudence concept

The Going Concern Concept

5.2.3
The financial statements are prepared on the basis that the school will continue in operational existence for the foreseeable future.  In particular, the Balance Sheet is prepared on the assumption that there is no intention or necessity to liquidate or to curtail significantly the scale of operation of the school.

The Accruals Concept
5.2.4
LEA revenue accounts and balance sheets are prepared on the basis that revenue and costs are recognised when earned or incurred, not when money is received or paid.  Revenue and costs are matched so far as a relationship can be established or justifiably assumed, and dealt with in the Income and Expenditure Account of the period to which revenue and costs are recognised, unless it is imprudent to do so.  Further guidance on the application of accruals accounting is included in paragraph 5.2.8.

The Consistency Concept
5.2.5
It is important in assessing the effectiveness of a school's financial control arrangements that there is consistency when allocating financial transactions.  This applies both within and between periods.  Any material changes between periods should be clearly stated in the notes to the financial statements.

The Prudence Concept
5.2.6
Income is recognised by inclusion in the Income and Expenditure Account only when realised in the form either of cash or a debtor that will be paid with reasonable certainty.  Provision is made for all known liabilities (and losses) whether the amount is known with certainty or is a best estimate in the light of the information available.

Charitable Status

5.2.7
The Charities Act 1993 requires most charities to be registered with, and subject to supervision by, the Charities Commission, but schools have been exempt from registration with the Charities Commission.

Historically, the accounts of charities, including schools, have been similar in form and content to the accounts of commercial organisations.  However, because of the unique privileges that charities enjoy and their role as custodian of funds for public benefit, recently there has been increasing pressure for charities to improve the quality of their financial reporting.  In response to these pressures the Charities Commission produced revised guidance entitled CC61 Charity Accounts :The framework.  This is known as the Charities SORP 2000 (Statement of Recommended Practice) and applies to all income and expenditure not accounted for through the LEA.

The SORP introduces a new accounting statement, the Statement of Financial Activities (SOFA) – paragraph 17, together with supporting notes to the accounts.  It is presented in columnar form and analyses the funds available to a charity according to their legal standing - restricted, unrestricted and endowment.

Unrestricted  -
as the name implies, these funds may be applied for any item of a school's expenditure, providing it is within the overall objects of the school

Restricted  -
subject to specific conditions imposed by the donor or by the terms of an appeal under which the funds were raised.  These conditions are legally binding.  Governors are personally liable for any items of expenditure not spent in accordance with these restrictions

Endowment  -
a particular type of restricted fund.  Only the investment income may be spent and is subject to the restrictions imposed by the endowment.

Appendix 1 of Section 9 of this Manual outlines further Accounting Requirements for School Funds from the Charity Commission.

Application of Accruals Accounting to Schools

Introduction

5.2.8
The Income and Expenditure Account and the Balance Sheet are prepared on the basis of accruals accounting.  Therefore income is matched with associated expenditure.  In summary, accruals’ accounting requires that


income is recognised at the point when it is due to (i.e. receivable by) the school, regardless of whether or not any cash associated with the transaction has actually been received, and


expenditure is recognised at the point when the relevant goods and services are supplied, regardless of whether or not an invoice has been received or payment has actually been made.

Application of Accruals Accounting to Expenditure

Example one:   Accruals Accounting compared to Cash Accounting
5.2.9
A school's electricity bill for the quarter ended 28 February 2005 amounts to £3,000.  The bill is received in March 2005 and paid in full in April 2005.  What is the effect on the annual financial statements to the year ended March 2005?
Since the bill relates to the quarter ended 28 February 2005, the £3,000 cost must be recognised entirely within the year to March 2005, regardless of not being paid until after the end of the year.  Although cash was spent after the year, the supply was made in the year.  Therefore the liability must be recognised in the year by showing the amount owed to the electricity supplier as a creditor in the Balance Sheet (B/S)(by including it on the year-end Creditors List) and the electricity expense will be included in the Income and Expenditure Account (I&E A/c).

The transaction may be summarised as follows

Debit
-
Electricity (I&E A/c)
£3,000

Credit
-
Creditor (B/S)
£3,000

Example two:   Recognising Costs by Estimation

5.2.10
Taking the particulars from example one above, it may be assumed that electricity is supplied evenly over the three-month period to 28 February 2005, at £1,000 each month.  The school should therefore recognise a further cost of £1,000 for the month of March 2005.  However, in order to simplify administration, the school can ignore this adjustment as long as it has ensured the accounts contain four quarters (eg. 1 March 2004 to 28 February 2005).

Example three:   Recognising Costs Prepaid

5.2.11
A school's insurance bill for the year ended 31 January 2005 amounts to £12,000.  The bill is received in February 2005 and paid in full in March 2005.  What is the effect on the financial statements to March 2005?

Since the bill relates to the year ended 31 January 2006, the £12,000 cost must be recognised entirely within, and evenly spread throughout the year of insurance cover.  The school must recognise a cost of £1,000 in each of the 12 months from February 2005 to January 2006.  However, in order to simplify administration, the school can ignore this adjustment as long as it has ensured the accounts contain a full year’s insurance charges.  If the 2003/2004 accounts contain the previous bill for the 12 months, 1 February 2004 to 31 January 2005, then charging the whole bill to 2004/2005 is acceptable.

If the school prefers to effect the necessary accounting adjustment (and the practice chosen must be consistent year on year), the accounting entries required are:

Having already recorded the cash expense

Debit
-
Insurance (I&E A/c)
£12,000

Credit
-
Cash (B/S)
£12,000

the final adjustment to the transaction may be summarised as follows

Debit
-
Prepayments (B/S)
£10,000

Credit
-
Insurance (I&E A/c)
£10,000

This will create an expense of £2,000 in the Income and Expenditure Account.

Example four:   Accruals Accounting compared to Commitment Accounting

5.2.12
In example one above the difference between costs incurred (whether paid or not) and costs paid is illustrated.  The principle of accruals accounting is appropriate to a school's accounts, but should not be confused with commitment accounting.  In the latter type of accounting a commitment is defined as the value of goods ordered in an accounting period irrespective of whether the goods had been received in the period.

For example, goods are ordered by the school on 20 March, the supplier delivers on 2 April and the invoice is paid on 30 April.  In the financial statements to 31 March, a cost was not incurred until 2 April, therefore by applying accruals accounting there is no expenditure in the year.  The commitment does not crystallise into a cost incurred until 2 April.

5.2.13
However, as school accounts are aggregated to form the County Council's final accounts, it should be noted that the LEA Formula in Cumbria contains "pupil adjustment" and "SEN adjustments" components, which form part of the S52 budget allocation.  Although the pupil adjustments relate to the previous financial year, payment is made from LEA funds from the current year and therefore no adjustments should be made to the schools' accounts.

The LEA will report the amount of these adjustments on a school by school basis alongside the actual closing balance, but no adjustments are made to the LEA accounts themselves.

5.3
Annual Governors Report to Parents
Introduction

5.3.1
A Report of the Governors is an important way of communicating what has happened at the school and the future plans for the school.

5.3.2
Communication with parents is a key element of the governing body discharging its function of stewardship of the school affairs.  The Annual Report to parents is an essential part of the communication process.  The report should be as brief as is reasonably consistent with the requirement to provide all necessary content.  It is the responsibility of the Chair of the Governing Body to judge the level of detail.  The matters set out below are issued for guidance to assist the Chairman in reaching his judgement on the level of detail.

5.3.3
The information contained in the Report of the Governors must be consistent with that contained in the LEA’s audited accounts.

The report of the governors of the school should


provide timely and regular information to parents on the school and its funds


enable the reader to gain an understanding of the school's activities and achievements, and


enable the reader to gain a full and proper appreciation of the school's financial transactions during the period and of the position of the funds at the period end.

Annual Report to Parents:  Financial Information

Link to: National Association of Governors and Managers website
5.3.4
The report must include a statement about what has been spent on the school by the governing body and those who maintain the school (e.g. the LEA).  This must include financial information for the previous financial year (1st April – 31st March).  The statement must also indicate broadly how the governing body has spent any gifts received during the year.

5.3.5
There should also be some assessment of the school’s current and prospective financial position.  This position is best described, briefly, in the text of the report which shows how it relates to the picture revealed by the statement for the previous year.  This section is also the place for a broad judgement of how far the level of the school budget meets its needs as the governors see them, and the implication for future needs, including those, such as books and equipment, which cause particular concern to parents.

Annual Report to Parents: Statement of Governors’ Responsibilities

5.3.6
The Report could include a statement of financial responsibilities of the governors.  This is not mandatory, but could be helpful.  The following is a suggested statement.

"The governors are responsible for keeping proper accounting records which disclose with reasonable accuracy at any time the financial position of the school and enable them to ensure the financial report complies with the requirements of the LEA.  They are also responsible for safeguarding the assets of the school and hence for taking reasonable steps for the prevention and detection of fraud and other irregularities."

5.4
Annual Reports to be sent to the LEA

Annual Summary Statement Of Income and Expenditure (ISBF)

5.4.1
A specimen copy of this report can be seen in Appendix 5A.  It follows the same format as the quarterly expenditure and income (ISBQ) reports, but must be shown on an accruals basis.

Detailed Income and Expenditure Account (ISBD)

5.4.2
A specimen copy of this report can be seen in Appendix 5B.  This is a more detailed report that should reconcile with ISBF.  The LEA uses this report to provide countywide data about schools and to compile statutory returns on public funding.

5.4.3
The Detail Report contains a number of memorandum items that are essential to enable correct completion of the LEA’s annual accounts.  These memorandum items replace the need for schools to submit a separate balance sheet statement.

Deadline for Submission of Reports

5.4.4
Table A below shows the timetable for submission of these annual reports.  Any changes to be made after submission must be approved by the Finance Manager (Education Finance Unit).

Table A: Timetable for Submission of Annual Reports

	Name of Report
	Submission by

	Actual Expenditure and Income - Summary Report (ISBF)
	30th April after close of financial year

	Actual Expenditure and Income - Detail Report (ISBD)
	30th April after close of financial year


5.4.5
Completed Reports should be sent e-mail (preferred option) or by post to:

E-mail:  education.finance@cumbriacc.gov.uk
Post:

Education Finance Unit

5 Portland Square

CARLISLE

CA1 1PU

5.4.6
The Education Finance Unit have posted proformas of all Reports detailed in this chapter at 

http://www.cumbria.gov.uk/education/finance/atoz.asp
The Education Finance Unit will provide an electronic proforma via the Schools’ portal if the above webpage is unavailable to you.

Appendix 5A
Please use current version (click here)
Year-End Accounts and Cash Reconciliation Statement: ISBF Forms

	ISBF
	
	
	
	
	

	Annual Summary Statement of Income and Expenditure: Financial Year 31st March 2005

	 
	
	
	
	
	

	School Name
	……………………………………………
	

	LEA cost center
	…………………………
	
	
	

	
	
	
	
	
	

	Please ensure that the totals are consistent with those on your ISBD Return

	
	
	
	
	
	

	
	
	Final
	
	
	

	
	Annual
	Actual
	
	
	

	
	Budget
	to 31/3
	
	
	

	
	£
	£
	
	
	

	INCOME
	
	
	
	
	

	Income from LEA
	
	
	
	
	

	Income from Facilities and Services
	
	
	
	
	

	Other Income: Public
	
	
	
	
	

	Capital Income
	
	
	
	
	

	TOTAL INCOME
	
	
	
	
	

	
	
	
	
	
	

	EXPENDITURE
	
	
	
	
	

	Staff costs
	
	
	
	
	

	Maintenance of Premises
	
	
	
	
	

	Other Occupancy Costs
	
	
	
	
	

	Educational Supplies and Services
	
	
	
	
	

	Other Supplies and Services
	
	
	
	
	

	Special Facilities
	
	
	
	
	

	Capital Expenditure
	
	
	
	
	

	TOTAL EXPENDITURE
	
	
	
	
	

	
	
	
	
	
	

	Excess of Income Over Expenditure
	
	
	
	
	

	
	
	
	
	
	

	Balance b/fwd from Last Year
	
	
	
	As agreed by LEA
	

	
	
	
	
	
	

	Balance c/fwd to Next Year
	
	
	(a)
	
	

	
	
	
	
	
	

	Cash Reconciliation Statement
	
	
	
	
	

	Bank account statement total as at 31st March 
	
	
	
	

	Less unpresented cheques 
	
	
	
	

	Plus outstanding receipts
	
	
	
	
	

	Plus Petty Cash
	
	
	
	
	

	
	
	
	
	
	

	Less Creditors
	
	
	
	
	

	Less Accruals
	
	
	
	
	

	Less Deferred Income
	
	
	
	
	

	Less owed to LEA
	
	
	
	
	

	Plus Underfunding due from LEA
	
	
	
	
	

	Plus Debtors
	
	
	
	
	

	Plus Prepayments
	
	
	
	
	

	Plus Stock
	
	
	
	
	

	Less non LEA Funds
	
	
	
	
	

	
	
	
	
	
	

	Adjusted Cash Total
	
	
	(b)
	
	


	Note:
	
	
	
	
	

	Breakdown of Deferred Income
	( c)
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	 
	
	
	

	
	
	
	
	
	

	*  (a) must agree with (b).  If there is a discrepancy it is the 

	   school's responsibility to find and then rectify it.

	
	
	
	
	
	

	 
	 
	 
	 
	 
	

	Signed by (on behalf of the Headteacher)
	
	
	
	
	

	 
	
	
	
	
	

	NAME IN BLOCK CAPITALS
	
	
	
	
	

	 
	
	
	
	
	

	DATE
	
	
	
	
	

	
	
	
	
	
	

	Completed and Signed returns must be sent by the due date to:
	
	
	

	
	
	
	
	
	

	Alison Evans
	
	
	
	
	

	Education Finance Unit
	
	Finance Team Use
	
	

	5 Portland Square
	
	
	
	
	

	CARLISLE
	
	Checked By
	
	

	CA1 1PU
	
	
	
	
	

	E-Mail enquires to:
	
	Date
	
	
	

	alison.evans@cumbriacc.gov.uk
	
	
	
	
	

	allan.graham@cumbriacc.gov.uk
	
	
	
	
	


Appendix 5B
Please use current version (click here)

This version is reduced in size to fit this page

ISBD Report

	ISBD
	 
	 
	 
	 
	 
	 
	 
	

	Detailed Statement of Income and Expenditure: Financial Year 31st March 2005
	
	
	 
	

	 
	
	
	
	
	
	
	 
	

	 
	School Name
	…………………………………………
	 
	

	 
	LEA cost centre
	…………………………
	 
	 
	 
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	Nominal

	
	
	
	
	
	
	
	Code

	
	INCOME
	Delegated
	
	Earmarked
	Total
	(LEA Use

	
	
	
	
	
	
	
	only)

	
	Income from LEA (per breakdown sent to school)
	 
	
	 
	
	 
	
	

	
	
	
	
	
	
	
	
	

	
	Income from Facilities & Services
	 
	
	 
	
	 
	
	

	I08
	Adult Education Income
	 
	
	 
	
	 
	
	827

	I08
	Joint-use swimming pools and sports facilities
	 
	
	 
	
	 
	
	453

	I08
	Rural Studies and Farm units
	 
	
	 
	
	 
	
	879

	I08
	Exam Fees
	 
	
	 
	
	 
	
	853

	I08
	Bank Interest Received
	 
	
	 
	
	 
	
	472

	I08
	Lettings Income
	 
	
	 
	
	 
	
	875

	I12
	Music Tuition
	 
	
	 
	
	 
	
	441

	I12
	Educational Visits
	 
	
	 
	
	 
	
	456

	I12
	Boarding Income
	 
	
	 
	
	 
	
	856

	
	
	 
	
	 
	
	 
	
	

	
	Other LEA - related income
	
	
	
	
	
	
	

	I09
	Catering
	 
	 
	 
	 
	 
	
	425

	I10
	Staff Insurance Claims
	 
	
	 
	
	 
	
	898

	I11
	Other Insurance Claims
	 
	
	 
	
	 
	
	899

	I13
	Donations
	 
	
	 
	
	 
	
	481

	
	Other Income - Please provide a breakdown
	 
	
	 
	
	 
	
	485

	
	
	 
	
	 
	
	 
	
	

	
	Capital Income
	
	
	
	
	
	
	

	CI01
	Proceeds on sale of fixed assets
	 
	
	 
	
	 
	
	433

	CI01
	Capital Income - Dfes
	 
	
	 
	
	 
	
	

	CI03
	Capital Income - Private Funds (eg Govoners)
	 
	
	 
	
	 
	
	

	
	
	 
	
	 
	
	 
	
	

	
	
	
	
	
	
	
	
	

	
	TOTAL INCOME
	 
	
	 
	
	 
	
	

	
	
	
	
	
	
	
	
	

	
	EXPENDITURE
	
	
	
	
	
	
	

	
	Staff Costs
	
	
	
	
	
	
	

	E01
	Teaching
	 
	
	 
	
	 
	
	787

	E02
	Supply Teaching
	 
	
	 
	
	 
	
	788

	E03
	Educational Support (including SEN staff)
	 
	
	 
	
	 
	
	789

	E04
	Premises Staff
	 
	
	 
	
	 
	
	790

	E05
	Administration and Clerical
	 
	
	 
	
	 
	
	791

	E06
	Catering staff
	 
	
	 
	
	 
	
	794

	E07
	Midday supervision
	 
	
	 
	
	 
	
	795

	E07
	Adult Education Staff
	 
	
	 
	
	 
	
	796

	E07
	Boarding Staff
	 
	
	 
	
	 
	
	797

	E08
	Misc Employee Costs
	 
	
	 
	
	 
	
	050

	E09
	Staff Training
	 
	
	 
	
	 
	
	032

	E10
	Supply Insurance
	 
	
	 
	
	 
	
	327

	E11
	Other Staff Ins
	 
	
	 
	
	 
	
	659

	
	
	 
	
	 
	
	 
	
	


	
	
	Delegated
	
	Earmarked
	Total
	

	
	Maintenance of Premises
	
	
	
	
	
	
	

	E12
	Building mtce
	 
	
	 
	
	 
	
	078

	E13
	Grounds mtce
	 
	
	 
	
	 
	
	088

	
	
	 
	
	 
	
	 
	
	

	
	Other occupancy costs
	
	
	
	
	
	
	

	E14
	Cleaning Costs
	 
	
	 
	
	 
	
	113

	E15
	Water
	 
	
	 
	
	 
	
	124

	E16
	Energy
	 
	
	 
	
	 
	
	100

	E17
	Rates
	 
	
	 
	
	 
	
	140

	E18
	Rents and hire charges
	 
	
	 
	
	 
	
	136

	
	
	 
	
	 
	
	 
	
	

	
	Educational Supplies & Services
	
	
	
	
	
	
	

	E19
	Books
	 
	
	 
	
	 
	
	618

	E19
	Educational Materials
	 
	
	 
	
	 
	
	166

	E19
	School Trips & Travel
	 
	
	 
	
	 
	
	711

	E19
	Educational Furniture
	 
	
	 
	
	 
	
	128

	E23
	Reprographics
	 
	
	 
	
	 
	
	301

	E20
	Computers
	 
	
	 
	
	 
	
	151

	E20
	Computer Maintenance
	 
	
	 
	
	 
	
	154

	E20
	Computer Licences
	 
	
	 
	
	 
	
	155

	E21
	Exam Fees
	 
	
	 
	
	 
	
	249

	E26
	Agency Supply Costs
	 
	
	 
	
	 
	
	251

	E27
	Consultancy Fees -  Curriculum
	 
	
	 
	
	 
	
	238

	
	
	 
	 
	 
	 
	 
	
	

	
	Other Supplies & Services
	 
	
	 
	
	 
	
	

	E22
	Admin Stationery
	 
	
	 
	
	 
	
	307

	E22
	Admin Printing
	 
	
	 
	
	 
	
	303

	E22
	Admin reprographics
	 
	
	 
	
	 
	
	307

	E22
	Postage
	 
	
	 
	
	 
	
	312

	E22
	Advertising
	 
	
	 
	
	 
	
	310

	E22
	Bank Charges
	 
	
	 
	
	 
	
	332

	E22
	Telephone
	 
	
	 
	
	 
	
	317

	E22
	Admin computers
	 
	
	 
	
	 
	
	641

	E22
	Admin Furniture
	 
	
	 
	
	 
	
	146

	E22
	Mtce of office equipment
	 
	
	 
	
	 
	
	148

	E22
	First Aid
	 
	
	 
	
	 
	
	206

	E23
	Insurance
	 
	
	 
	
	 
	
	329

	E25
	Catering
	 
	
	 
	
	 
	
	220

	E28
	Consultancy Fees -  Other
	 
	
	 
	
	 
	
	239

	E22
	Other - please provide a breakdown
	 
	
	 
	
	 
	
	392

	
	
	 
	
	 
	
	 
	
	

	
	Special Facilities
	
	
	
	
	
	
	

	E24
	Boarding
	 
	
	 
	
	 
	
	673

	E24
	Adult Education Expenditure (excluding staff)
	 
	
	 
	
	 
	
	674

	E24
	Rural Studies
	 
	
	 
	
	 
	
	675

	E24
	Swimming Pool & Sports Centre
	 
	
	 
	
	 
	
	676

	
	
	 
	
	 
	
	 
	
	

	
	Capital Expenditure
	
	
	
	
	
	
	

	CE01
	Acquisition of Land & Buildings
	 
	
	 
	
	 
	
	

	CE02
	Capital Building Work
	 
	
	 
	
	 
	
	

	CE03
	Acquisition Vehicles
	 
	
	 
	
	 
	
	

	CE04
	Computer Acquisitions - Capital Funded
	 
	
	 
	
	 
	
	

	
	
	 
	
	 
	
	 
	
	

	
	
	
	
	
	
	
	
	

	
	TOTAL EXPENDITURE
	 
	
	 
	
	 
	
	

	
	
	
	
	
	
	
	
	

	
	EXCESS OF INCOME OVER EXPENDITURE
	 
	
	 
	
	 
	
	


	Signed by (on behalf of the Headteacher)
	 
	 
	 
	 
	 
	
	

	 
	
	
	
	
	
	 
	
	

	NAME IN BLOCK CAPITALS
	
	
	
	
	 
	
	

	 
	
	
	
	
	
	 
	
	

	DATE
	 
	 
	 
	 
	 
	
	

	
	
	
	
	
	
	
	
	

	Completed and Signed returns must be sent by the due date to:
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Alison Evans
	
	 
	 
	 
	 
	
	

	Education Finance Unit
	
	Finance Team Use
	
	

	5 Portland Square
	
	 
	
	
	 
	
	

	CARLISLE
	
	Checked By
	
	 
	
	

	CA1 1PU
	
	 
	
	
	 
	
	

	
	
	
	Date
	
	 
	
	

	E-Mail enquires to:
	
	 
	
	
	 
	
	

	alison.evans@cumbriacc.gov.uk
	
	 
	 
	 
	 
	
	


	 
	 
	 
	 
	 
	 
	 
	 
	 

	NOTES OF GUIDANCE IN COMPLETING ISBD RETURN
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 

	1
	The total shown under Funds provided by the LEA must agree with that shown in the School Budget Allocation Statement (SBAS).  If you consider there are valid reasons for any difference, you must include a statement clearly identifying differences together with a clear explanation giving the reason therefor.


Please note that income received from the LEA, other than funds shown on the SBAS, should be shown as "Other Income" together with a comment detailing the source of income.



	2
	If your School staff are paid from the County Council Bank account (ie. in FIMS), it is important that the figures you include on the ISBD Return agree with those provided on the under/overfunding statement provided by ourselves.  In particular, Staff Training costs, other employee costs, and Lettings income must be shown separately from any of these costs paid from the School's Bank Account.  The ISBD Form provides for this, and it will assist us in checking your Return.  Please note any agency staff costs should be shown separately within Educational Supplies & Services under E26.



	3
	Where Rates are paid by the County Council on the School's behalf, the figure returned must agree with that advised on the School Funding Schedule (contact us, as soon as possible, if you disagree with the figure).  Some Schools may pay further rates (Caretaker's house or other property or grounds); these should be shown separately on the line "Other Rates".



	4
	If you are unsure of the precise line on the Return an item of income or expenditure in the School's accounts should be included, firstly please refer to the School Finance Pack which all schools should have.  If you are still unsure contact Alison Evans for guidance.

	5
	Please note that the form must be signed; the Council's Auditors will not accept an uncertified Statement of Account as a valid inclusion in the County Council accounts.

Alison Evans

Senior Accounting Technician




SECTION 5








� Much of this paragraph is a summary of the National Association of Governors and Managers (NAGM) Paper No 46
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