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EMPLOYEE PREFERENCE FORM

For Employee completion - information supplied will enable us to match you to vacant roles
N.B.  Please read the ‘Guide for Employees’ which includes important information about the AEP as well as specific guidance on completing this form.  You must complete and return this form as soon as possible.
	Section one:   Employee details



	Name
	

	Employee number
 
	

	Leaving date 
(if known)
	

	Current job title
	

	Current salary


	

	Current hours per week
	


	Section two:   Employee contact details



	Please provide us with as many ways as possible for contacting you



	Work contact details

	Address


	

	Telephone number
	

	Mobile number
	

	Email address


	

	Home contact details

	Address


	

	Telephone number
	

	Mobile number
	

	Email address


	


	Section three:   Preferences


	Please complete all sections below


	Locations where I am able to work (please tick all that apply)

	Carlisle
	

	Eden
	

	Barrow
	

	Allerdale
	

	Copeland
	

	South Lakeland
	

	Hours per week

	Current hours only
	

	Maximum hours
	

	Minimum hours
	


	Section four:   Qualifications, Knowledge, Skills and Experience



	Please complete all sections below

	Qualifications

	Please list all your qualifications in the spaces below.



	GCSE or equivalent
	

	A level or equivalent
	

	Degree or equivalent
	

	Professional qualification
	

	Other qualifications
(please detail)
	

	Knowledge, Skills and Experience

	Please list your knowledge, skills and experience in the space below.



	


	Section five:   Availability


	Please include below all dates you are not available.    You must update the HRSC with all future planned unavailability



	Dates unavailable

	

	
	

	
	

	
	


	Section six:  Disability


	Do you have a disability which is covered by the Equality Act 2010?

(Please answer Yes or No).


	             


	Section seven:  Signature


	I declare that the information contained in my preference form is accurate and correct.  In addition, I understand that I must advise HRSC of any changes to any of this information promptly and, if I fail to do so, this may affect my ability to be matched to vacancies or contacted about vacancies.



	Signature
	

	Date
	


Once fully completed this form should be returned to:  hrservicecentre@cumbria.gov.uk 
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