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FIRE RISK ASSESSMENT 
REGULATORY REFORM (FIRE SAFETY) ORDER 2005
Premises Name and Address: 

	Responsible person

	Corporate Director – Adult Social Care 
Cumberland Council
Registered Manger of Services: 

	Person with designated responsibility for fire safety
	Supervisor: 
Manager:   

	Date of fire risk assessment
	

	Risk assessment reviews
This fire risk assessment should be reviewed by a competent person by the date indicated above or at such earlier time as there is reason to suspect that it is no longer valid, or if there has been a significant change in the matters to which it relates, or if a fire occurs.

	Review completed by:
	Date of Review:

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	




GENERAL INFORMATION
THE PREMISES
	Number of floors: 
Brief description of building:



	Number of Tenants:
Brief description of abilities to evacuate the premises: 



	Maximum number of support staff on shift at any one time:
	Minimum number of support staff on shift at any one time:



RELEVANT FIRE SAFETY LEGISLATION
	It is considered that the Regulatory Reform (Fire Safety) Order 2005 is applicable to these premises in respect of the areas considered to be a place of work.
Note however that community-based housing provided for people with physical disabilities, learning difficulties or mental illness covered by this document is a home to these individuals. Therefore, in providing an acceptable level of fire safety, due recognition should be given to this fact. It is important to maintain a homely, non-institutional environment. Careful consideration should be given to any intended standards to avoid adverse effects on the quality of the residents’ life, or the care they receive.



Using this document.
Each section identifies recognised areas of fire risk and the control measures that could be reasonably expected. The comments in each section record the assessor’s opinions in respect of the adequacy of the current control measures and where necessary, what additional measures should be implemented or considered. Where a section generates a “No” response the reason should be recorded in the relevant ‘Comments and hazards observed’ box; the necessary remedial measures required should also be recorded.
Once the questionnaire has been completed any remedial measures necessary to achieve the required fire safety standards should be recorded in the appropriate section of the Action Plan at the end of the document; each item will be prioritised.
The member of staff who has been designated to manage the fire safety within the building will be responsible for ensuring that the required remedial actions have been implemented.
FIRE HAZARDS AND THEIR ELIMINATION OR CONTROL
	1. ELECTRICAL SOURCES OF INGNITION

	Has the fixed installation subject to test and inspection every five years?
	Yes
	No

	Is portable appliance testing (PAT testing) carried out where appropriate?
	Yes
	No

	Suitable limitation of trailing leads and adapters?
	Yes
	No

	Are regular checks carried out to ensure that electrical sockets are not overloaded?
	Yes
	No

	Battery Charging
If batteries are charged is this carried out in a suitable location, i.e. away from combustible materials?
	Yes
	No

	Is the use of electric blankets avoided?
	Yes
	No

	Are staff familiar with the location of the electrical isolation facilities (e.g. fuse boards, maim electrical intake for the building)?
	Yes
	No

	Is there a suitable management system for reporting damaged electrical equipment and its subsequent repair or replacement?
	Yes
	No

	Comments and hazards observed: 






	2. SMOKING

	Are reasonable measures taken to prevent fires as a result of smoking?
	Yes
	No

	Comments and hazards observed: 





	3. PORTABLE HEATERS AND HEATING INSTALLATIONS 

	Is the use of portable heaters avoided as far as practicable?
	Yes
	No

	Are there open fire places or log burners in use in the property?
	Yes
	No

	Are fixed heating installations subject to regular maintenance?
	Yes
	No

	Is the gas isolation valve for the central heating boiler(s) readily accessible and staff understand how it operates?
	Yes
	No

	Comments and hazards observed: 





	4. COOKING 
	
	

	Are reasonable measures taken to prevent fires as a result of cooking?
	Yes
	No

	Filters changed and ductwork cleaned regularly?
	Yes
	No

	Is a deep fat fryer used?
	Yes
	No

	Are toasters located away from combustible materials?
	Yes
	No

	Suitable extinguishing appliances available?
	
	

	Comments and hazards observed: 





	5. LAUNDRY

	Filter in tumble dryer cleaned prior to each use.
	Yes
	No

	Irons are not left unattended and stored safely until cool.
	Yes
	No

	Comments and hazards observed: 





	6. HOUSEKEEPING / SOURCES OF FUEL 
	
	

	In general, are combustible materials separated from potential ignition sources as far as practicable?
	Yes
	No

	Are waste materials carefully controlled? E.g. Internal waste bins emptied daily
Waste not allowed to accumulate?
	Yes
	No

	Are reasonable measures in place to reduce the risk of arson?
	Yes
	No

	Soft Furnishings
Upholstered furniture and curtains are constructed from fire and flame retardant materials?
	Yes
	No

	Cleaning chemicals
Adequate storage provided for cleaning materials including aerosols?
	Yes
	No

	Comments and hazards observed: 









	7. MEDICAL OXYGEN

	Conservers used when deemed to be suitable.
	Yes
	No

	Designated area to store oxygen cylinders restricted access, away from heat source and signed.
	Yes
	No

	Is appropriate signage displayed to indicate Oxygen In Use, No Smoking No Naked Flames
	Yes
	No

	Staff trained in safety procedures
	Yes
	No

	Comments and hazards observed: 







FIRE PROTECTION MEASURES
	8. MEANS OF ESCAPE FROM FIRE 

	Can fire exits be opened immediately and easily where necessary?
	Yes
	No

	Are any areas in the property that are more than 18 meters from an external exit door?
	Yes
	No

	Are there alternative means of escape where required?
	Yes
	No

	Suitable protection of escape routes?
	Yes
	No

	Escape routes unobstructed and free from slip/trip hazards?
	Yes
	No

	Has suitable provision has been made for those occupants with a physical disability and or sensory impairment?
	Yes
	No

	Have Personal Emergency Evacuation Plans been devised and documented?
	Yes
	No

	There are adequate staffing levels to assist with the evacuation at all times?
	Yes
	No

	There are adequate numbers of protected stairways to enable safe evacuation
	Yes
	No

	Fire evacuation assembly areas are in a safe location, clear of the building
	Yes
	No

	Comments and hazards observed: 





	9. MEASURES TO LIMIT FIRE SPREAD AND DEVELOPMENT 

	Are fire resisting walls and ceilings well maintained with any openings for pipes, ducts etc. protected by a fire resisting materials  
	Yes
	No

	Internal Fire resisting and smoke stop doors in good condition, with fully operating self-closing devices?
	Yes
	No

	Fire doors free from obstruction e.g. not wedged open
	Yes
	No

	Comments and hazards observed: 






	10. EMERGENCY ESCAPE LIGHTING 

	Reasonable standard of emergency escape lighting system provided?
	Yes
	No

	Comments and hazards observed: 





	11. FIRE SAFETY AND NOTICES
	
	

	Are all escape routes provided with adequate signage to clearly indicate the direction of escape, including alternative routes?
	Yes
	No

	Are all fire extinguishers provided with a sign indicating the type of extinguisher and its designated use?
	Yes
	No

	Are all fire alarm manual call points provided with a Fire Action Notice?
	Yes
	No

	Are fire doors provided with an appropriate sign?
	Yes
	No

	Are other warning signs provided where required, e.g. oxygen storage?
	Yes
	No

	Comments and hazards observed: 





	12. MEANS OF GIVING WARNING IN CASE OF FIRE 

	Is automatic fire detection provided to an appropriate standard?
	Yes
	No

	Is the fire alarm panel readily accessible and provided with a zone plan?
	Yes
	No

	Are fire alarm manual call points provided at each exit and storey exit?
	Yes
	No

	Are alarm call points readily accessible?
	Yes
	No

	Comments and hazards observed: 





	13. MANUAL FIRE EXTINGUISHING APPLIANCES

	Is there adequate provision of portable fire extinguishers that are suitable types for the fire risk?
	Yes
	No

	Are all fire extinguishing appliances readily accessible?
	Yes
	No

	Comments and hazards observed: 






MANAGEMENT OF FIRE SAFETY
	14. PROCEDURES AND ARRANGEMENTS 

	Competent person(s) appointed to assist in undertaking the preventive and protective measures (i.e. relevant general fire precautions)?   
	Yes
	No

	Appropriate fire procedures in place and documented?
	Yes
	No

	Has suitable provision has been made for those occupants with a physical disability and or sensory impairment?
	Yes
	No

	Persons nominated and trained to assist with evacuation, including evacuation of disabled people?
	Yes
	No

	Are there suitable arrangements for summoning the fire and rescue service?
	Yes
	No

	Comments and hazards observed: 





	15. TRAINING AND DRILLS 

	Have staff been trained to an adequate standard to ensure that the prevention and protective measures are effectively operated, managed and maintained?
	Yes
	No

	Have all staff including temporary and agency staff have completed Day One Induction (this covers fire prevention and evacuation arrangements)?
	Yes
	No

	Are staff made aware of the fire risks particular to the premises?
	Yes
	No

	Are staff familiar with the fire safety measures on the premises?
	Yes
	No

	Staff understand the role of self-closing and other fire resisting doors
	Yes
	No

	Location and use of fire extinguishers? 
	Yes
	No

	Are fire drills and simulated exercises are conducted at regular intervals.
	Yes
	No

	Are staff instructed in the means for summoning the fire and rescue service?
	Yes
	No

	Are staff with special responsibilities (e.g. fire wardens) given additional training?
	Yes
	No

	Is staff training repeated at suitable intervals to maintain competence?
	Yes
	No

	Comments and hazards observed: 






	16. TESTING AND MAINTENANCE

	Weekly testing and periodic servicing (at least every six months) of fire detection and alarm system?
	Yes
	No

	Monthly and annual testing routines for emergency escape lighting?
	Yes
	No

	Annual maintenance of fire extinguishing appliances and monthly visual inspection?
	Yes
	No

	Routine checks of final exit doors and/or security fastenings?
	Yes
	No

	Routine checks of fire doors and associated equipment, e.g. intumescent strips, cold smoke seals, automatic hold-open devices?
	Yes
	No

	Are suitable systems in place for reporting and subsequent restoration of safety measures that have fallen below standard?
	Yes
	No

	Comments and hazards observed: 





	17. RECORDS

	Are up-to-date records of the following routine tests maintained in the fire safety file or log book?
	Yes
	No

	Fire alarm tests
	Yes
	No

	Emergency escape lighting tests
	Yes
	No

	Fire extinguisher inspections
	Yes
	No

	Fire Door checks including automatic door release units.
	Yes
	No

	Fire drills
	Yes
	No

	Fire training
	Yes
	No

	Comments and hazards observed: 







	ACTION PLAN 
The remedial actions identified in the Action Plan are prioritised. The following time scales are suggested for the remedial actions to be implemented. 

	PRIORITY 
	MEANING 

	High 
	Immediate priority to be actioned within 24 hours to 8 weeks 
Breaches of legal requirements, which could cause injury and require immediate short term action. Also includes matters that can be resolved at minimal cost 

	Medium 
	Medium priority to be actioned within 2-6 months 
Breaches in legislation that may require medium/long term action to resolve 

	Low 
	Low priority to be actioned within 6 months-1year 
Items of non-urgent priority or for future consideration 

	Section Ref No.
	Remedial Action
	Priority
	By whom
	Action completion date

	1.
	Electrical sources of ignition
	
	
	

	2.
	Smoking
	
	
	

	3.
	Portable heaters and heating installations
	
	
	

	4.
	Cooking
	
	
	

	5.
	Laundry
	
	
	

	6.
	Housekeeping / sources of fuel
	
	
	

	7. 
	Medical Oxygen
	
	
	

	8. 
	Means of escape in case of fire
	
	
	

	9.
	Measures to limit fire spread and development 
	
	
	

	10.
	Emergency escape lighting 
	
	
	

	11. 
	Fire safety signs and notices
	
	
	

	12.
	Means of giving warning in case of fire 
	
	
	

	13.
	Manual fire extinguishing appliances 
	
	
	

	14.
	Procedures and arrangements 
	
	
	

	15.
	Training and drills 
	
	
	

	16.
	Testing and maintenance 
	
	
	

	17.
	Records 
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