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Logging a concern about a child’s safety and welfare - EXAMPLE  2

PART 1:
	Child’s Name: Sarah Sogs
	Date of Birth: 01/06/2009

	Date (of writing this record):10/10/13
	Time (of writing this record): 2.15 pm

	Name (of person writing this record):
Print  ………Sam Brown……………………………………………… 
Signature ......Sam Brown.................................................................
Job Title:   Nursery Nurse

	Note the reason(s) for recording the incident.

Sarah arrived at Nursery this afternoon with a large bruise to her cheek. This is the second time this month that Sarah has arrived with facial bruises. 


	Record the following factually: Who?  What (If recording a verbal disclosure by a child use their words)?  Where?  When (date & time of incident)? Any witnesses?
When Sarah came through the door with her mother at 1p.m,  I noticed the bruising and commented on it to her mother. Sarah did not say anything but her mother said “she banged it on a door”.
At approximately 2 p.m I was observing Sarah with some other children. One child said to me “I have a sore finger” and Sarah replied to me “I have a sore face – my mummy hit me.


	Note actions, including names of anyone to whom your information was passed.
Told the Designated Person immediately.
Completed a body map.


	Any other relevant information (Factual)
Children in family were previously subject to “Child in Need Plans” that were closed last year.
In the last month we completed another Log of Concern following another bruise noted to Sarah’s face.  On this occasion, Sarah’s story matched that of her mother’s  (they both said the injury was caused by her younger brother accidently hitting her with his Action Man figure.) 




Check to make sure you report is clear now – and will also be clear to someone else 
reading it next year
PLEASE PASS THIS FORM TO YOUR DESIGNATED PERSON FOR CHILD PROTECTION
(Designated person to complete Part 2 overleaf)
PART 2: for use by Designated Person (DP) - or in their absence, another senior member of staff.
	Time & date information received by DP, and from whom
	Received by DP Carol Golightly at 2.45 pm

	Any advice sought by DP eg contact with Safeguarding Hub or other agency.

Include details of date, time, name, role, organisation & advice given)
	Rang Safeguarding Hub at 3 pm on 10/10/13. 

Spoke to Bill Shelf.
Advice given was to complete a Single Contact Form  and send to Hub


	Action taken 

(eg referral to children’s services on Triage number/ Single Point of Contact Form completed and sent/ monitoring advice given to appropriate staff/ Early Help Assessment etc) If decision not to refer, justify reason.
Note time, date, names, who information shared with and when etc.
	Completed and sent Single Contact form to Hub along with body map and the two Log of Concern sheets (5 pm)
Information on referral shared with Sarah’s key person at end of day

	Parent’s informed
Yes/ No
(by whom)
and reasons
	YES. 

I informed Sarah’s mother that I had made a referral when she collected Sarah at the end of the session. 

	Where can additional information regarding child/ incident be found? (e.g. pupil file, serious incident book)
	Child Protection record file for family.
(locked cupboard in Managers office)

	Signed 

	Carol Golightly

	Printed Name


	Carol Golightly

	Date

	10/10/13


	For completion in the future
Record names of individuals/agencies who have given you information regarding outcome of any referral (if made)


	



